REWARDS AND SANCTIONS

AT SHHS
GUIDE FOR PARENTS




A STEP BY STEP GUIDE ON HOW TO USE EDULINKONE

The aim of this user guide is to support parents on how to use some features of Edulink1
(There will be some of the features which are not explained and are currently not being
used by the school yet.). If you have any questions which can’t answered from this user

guide then please contact jdavies@sacredh.lbhf.sch.uk

(i) Logging In

Step 1: Type into your browser: edunlinkone (https://www.edulinkone.com). You also
have the facility to download an app (this can be downloaded from the app store)

Step 2:

Sacred Heart F |h School

USERNAME

PASSWORD

| ‘ REMEMBER ME? RESET LOGIN

LOG IN WITH:

Type in the schools ID: SHHS

Kl'ype in your Username and Password.
This information is included in an email that
haven’t received an email then first check

your junk mail and then contact
itsupport@sacredh.lbhf.sch.uk

~

you would have received from Edulink. If you

/



https://www.edulinkone.com/

If you have more than one child at the school,
then you are able to interchange from one to
the other by clicking on the photo at the top
of the tool bar. The white line indicates which
child you are viewing

(ii)  Understanding your Homepage

ACHIEVEMENT

Timetable: This allows you access to your
daughters timetable.

CATERING

Documents: This section will allow you to

access your daughters monitoring reports
(IPM’s/School reports).

Noticeboard: This will allow you to access any
letters sent by the school as well as the
schools newsletter and weekly bulletin.

UPDATE INFORMATION

PARENTS' EVENING

Update Information: If for any reason your
contact details change (email address/ mobile
number etc), then you can update them by
clicking on this icon

Science - 9y/Sc1 ‘ Science - 9y/Sci
Science Lab 1 / Mrs Anita Abell

Science Lab 1 / Mrs Anita Abell




ii)  Accessing my daughters Rewards & Sanctions
- Rewards

I =
ACHIEVEMENT Q O =

ATTENDA .

CATERING ®

. -

1]

=F
e

UPDATE INFORMATION

PARENTS' EVENING

(®  Science -9y/sct Science - 9y/Scl
Science Lab 1/ Mrs Anita Abell Science Lab 1/ Mrs Anita Abell

To access your daughter achievement points you
need to click on the ‘Achievement icon’ this will
bring up a list of all the achievement points that
she has received. By using the icons at the top of
the page you can sort by the different categories
(e.g. Type/Subject/Teacher etc)

S-pomng éeprxertaﬂon Won Ir;elvl-oc-ﬂ-(e.ysnroo\scoun[ycup ;\mmgmam\wam

Excellent Effort me Eﬁm during group speking and h{-im - Wed2 Achievement Award
listening activity

Musical Activity Grade 2 on Keyboard n}i;i.qm -Tuesd ;\me\‘emem Awiard

Gold Award 833 In his end of topic test II}.’I;I:;& Mon Achigvement Awrd




- Sanctions

13/03/2020

Damage to Property

28/02/2020

Fighting

17/02/2020
Defiance
14/02/2020

Bullying

R T

Mrs A. Abe

Mrs A. Abe

Mrs A. Abe

Mrs A. Abe

Mrs A. Abe

To access your daughter behaviour points you need
to click on the ‘Behaviour’ icon

BEHAVIOUR RECORDS LESSOMN BEHAVIOUR DETENTIONS REPORT CARDS

(s

ehaviour Record: This will provide you will with;

- Sanction (reasons for the sanction e.g. No homework)

- Teacher
- Action (e.g. Detention etc)
- Location and if it has been resolved

- Resoclved

- Resolved

Total Negative Points

10




Defiance

17/02/2020

Defiance

14/02/2020

Bullying

13/03/2020

Damage to Property

28/02/2020

Fighting

17/02/2020

Defiance

e
BEHAVIOUR REC ADS LESSON BEHAVIOUR DETEN, ONS REPORT CARDS

Resolved

Resolved

Unresolved

Resolved

Resolved

Total Negative Points 358

e
BEHAVIOUR RECORDS  LESSON BEHA\ OUR  DETENTIONS REPOF CARDS

Resolved

Resolved

Unresolved

Resolved

Resolved

Total Negative Points

Lesson Behaviours: This gives information on attendance of
lessons. If you daughter doesn’t attend a lesson then it can be
viewed in this window. The information is provided as a graph

O All Should Attend / No O No Reason Yet O All Should Attend / No
Mark Recorded Provided For Absence Mark Recorded 100%
928.8% 1.3%

/Detentions: If your daughter is awarded a detention then it WD

be displayed in this tab. You will also be able to see if she
attended or not.

06/03/2020 Art Room 1 09:46:00 16:00:00 ot Attended

02/032020 Lucy's Detention Business Studies 1 12:00.00 12:30:00 Not Attended

=




BEHAVIOUR RECORDS

13/03/2020

Damage to Property

Defiance

14/02/2020

Bullying

LESSON BEHAVIOUR  DETEN” ONS  REPORT CARDS

Resolved

Resolved

Unresolved

Resolved

Resolved

Total Negative Points

Report Card: If a decision is to put your daughter on a report
card then this can been seen in the last tab

04/03/2020  04/03/2020  Damage to Property Smashed up the office

2700172020 27/01/2020  Assault Naughty boy

. /




(iv)  Accessing letters which require consent

There may be times throughout the year when the school may send out letters which require you to provide consent (for example to attend
trips). The steps below show you how to access these letters and provide consent.

Click on the ‘Forms Icon’

ABSENCE REPORTING

C|—> TIMETABLE

. ——

IZE?B NOTICEBOARD

Form Name

Child Due Date
safe guarding policy > Jimmy Abbey 11{:;“{2018
hemework policy Grenetta Abbey 1 1’ : ;@01 8

FORM

Zoo Trip Yr 11
Year 11 trip to London Zoo

GCSE will be going to London Zoo on the 15t Agril as part of their
b ternatively they should bring a packed lunch. Students need to

expected to return at Gpm the same day.

search. There is no cost for the trip as
uniform and be ready to leave at Bar

covered by the school but they may wish to
bay at the front of the school. Students are

1 give onsent for my child to attend the Londen zoo trip: *

CANCEL

Completed

This will then bring up a list of the letters which

require consent. Next click on the letter you want to
view.

This will bring up the letter and then give you the
option to agree/disagree (click on the arrow). To
finish you need to press the ‘Save’ button




(v)  Messages

There may be times when the school will want to send you messages or you may want to send the school messages. The steps below
show you how to do this

DOGUMENTS MOTICEBOARD

HOMEWORK iy ”ﬁ ﬁ @ D UPDATE INFORMATION

PARENTS' EVENING CALENDAR

Click on the messages icon at the bottom of your
home page toolbar. If you have any new messages
then it will indicated.

Science Lab 1/ Mrs Anita Abell Science Lab 1 / Mrs Anita Abell

CURRENT LES I GES
@ Science - 9y/Scl . ence - Oy/Scl E 1 ;ew message




Marcaliread | ] Acchive

ﬁ Mrs Dawn Asher 9/01/: Mrs Dawn Asher

Ski Trip Final Payment 3ki Trip Final Payment

Mrs Anita Abell 8/01/2017 Mr. Abbey,

&=/ Hich Schoo usical Produc
* Just a reminder final payment of £75 for the ski trip is due this friday

Thanks
Mrs. Asher

When opening the page you are able to see what messages you have received and the messages you have sent. If you would like to send a new
message then you need to click on ‘New message’. To move between your received messages and you sent messages then you need to click on the

tabs labelled; ‘Received’ and ‘Sent’.




~

To send a message you need to click on ‘New
- Sending a new Message Message’ which will bring up this screen. Next you
have to click on the pupil you want to send the
message about (this is only applicable if you have e o e
more than one daughter attending the school)

~

Next you need to choose who you want to send the
message too, this will bring a list of the relevant

R staff members. Once you have choosen the staff
Teachers Form Tutors Head of Year Head of House member you Want to send the message to you
press ‘Next step’
~ Recipien Recipient Type StatLLk )

Ple:z P [ [

<

Teachers 94
91)

Form Tutors Head of Year Head of House

~ Recipient Mame Recipient Type Status

Anita Abell
~ e Abell@Hotmail .com Teacher

” - Maury Anderson . AU




ext

At this point you have the facility to write the message. Please remember to include a heading for your message. It is important to
remember this is for information purposes. It shouldn’t be used to share any concerns/ make a complaint (please use email
instead) and to meet GDPR regulations please don’t include the names of any other pupil in your message. When you are ready to
send your message, please ‘Send’




(VI)  Updating the contact details for your daughter

These step by step instructions explain how you can update your details such as address/email or
mobile number. It is really important that the school has up to date details in case there is an
emergency as well as sharing information from the school.

Step 1: Once you have logged in using your username and password, you will come to the home

page. You need to click onto the icon labelled ‘Update Information’

BEHAVIOUR FORMS

ACHIEVEMENT @ ABSENCE REPORTING

4

ATTENDANCE @ TIMETABLE

CATERING @ Q MORE

D =
DOGUMENTS Em NOTICEBOARD

HOMEWORK UPDATE INFORMATION

PARENTS' EVENING CALENDAR

Science - 9y/Scl Science - 9y/Sc1

Science Lab 1/ Mrs Anita Abell Science Lab 1/ Mrs Anita Abell 1 new message

Step 2:

ﬁ Devid Abbey Contact Details

Emails e

@ Jimmy Abbey Address Location Main  Primary

David@example.com Home v
‘-a‘ Grenetta Abbey

Telephones °

Number Location Main  Primary

01000 100100 Home

Addresses

Addresses °

Location Addresses

General Datz Protection “The school has a duty 1o protest to keepit up to date. The school may be
requiredi to share some of the data with the Local Authorty and with the DIE

Step 3: Once you have finished updating your details you need to click
on the save button

In this section you have the ability to
add new details and remove old
details.

) o By clicking this button you can
ability add a new email/address or
telephone number.

ADD NEW GONTAGT

Emails; *

e n

If this is going to be the main/primary
contact then you need to tick the
boxes labelled ‘Main’ and ‘Primary’
next to the contact

Main Primary

It is important that you remove any

old details by clicking the icon




